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determination is made as to whether the donation/gift is a 
conditional donation or a general donation. 

 The office of the Chief Financial Officer shall notify the 
appropriate Chief of the donation and request information 
regarding any concerns or objections to the donation. 

 If the donation/gift is valued above $5,000, the item will be 
taken to a Leadership Team meeting for approval by the 
Superintendent. 

 If the donation/gift is determined to be a conditional 
donation, the office of the Chief Financial Officer will prepare 
an agenda item for Board of Trustee approval at the next 
possible meeting. 

 If the acceptance of the gift will commit resources from any 
other District department, the form will be forwarded to the 
affected department, prior to gift acceptance. 

 Upon acceptance or denial from the affected department, the 
form will be signed and returned to the requesting 
campus/department. 

 A letter of receipt and gratitude will be provided to the donor 
nor more than 10 business days after receipt. 

  
     Conditional Donation 
      

A donation made for a specific location and/or group. 
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